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Auto Repair Shop Daily Opening Checklist

Daily Operations

DATE

SERVICE BAYS

OPENED BY SHOP

D Bay floors clean, no oil or coolant
D All lifts lowered and arms clear

D Lift pad adapters available

LIFTS & EQUIPMENT

000

Drain pans and catch trays ready
Bay lighting all working

Work benches clear

D Lift hydraulic fluid levels checked
D Lifts cycle-tested (raise and lower)

D Safety locks engaging

COMPRESSOR & AIR

000

No unusual noises or leaks
Alignment rack level (if applicable)

Tyre machine and balancer operational

D Compressor started and building pressure

D Water drained from air tank

TOOLS & DIAGNOSTICS

Air hoses connected and no leaks

Impact wrenches and air tools tested

D Tool boxes locked (personal tools)

D Shop tools accounted for

PARTS & FLUIDS

Diagnostic scanner charged and updated

Battery tester and multimeter ready

D Oil inventory adequate (bulk tanks)

D Common filters in stock

CUSTOMER AREA

Coolant and washer fluid stocked

Parts for today's appointments pulled

D Waiting room clean and tidy

D Coffee / water available

SAFETY

Service desk organised

Phone system and computer on

D Fire extinguishers accessible
(] First aid kit stocked

D Eye wash station operational

TODAY'S SCHEDULE

000

Spill kit available
Exit routes clear

Used oil tank not overfull

D Appointments reviewed and assigned

Notes for morning meeting
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