
Earthquake Response Checklist
Safety & Compliance

DATE / TIME OF EARTHQUAKE LOCATION INCIDENT MANAGER

IMMEDIATELY AFTER SHAKING STOPS

HAZARD CHECK (BEFORE MOVING)

EVACUATION

BUILDING ASSESSMENT

AFTERSHOCK PREPAREDNESS

Staff briefed to expect aftershocks

Drop-Cover-Hold positions reviewed

Weakened structures avoided

Emergency supplies accessible

POST-EVENT
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Check yourself for injuries

Check people nearby for injuries

Provide first aid if trained  Done  No Injuries

Call emergency services for serious injuries  Called  Not Needed

Move away from windows, shelving, and heavy objects

Put on sturdy shoes (broken glass hazard)

Smell for gas — if detected, evacuate immediately  No Gas  Gas — Evacuate

Check for fire or smoke  None  Fire — Evacuate

Check for electrical sparking or water leaks  None  Hazard

Check ceiling and walls for visible damage  Appears OK  Damage Visible

Check exit route is clear before using

Building evacuated using stairs (not lifts)

Assembly point at safe distance from buildings

Headcount — all persons accounted for  All Clear  Missing Person

Emergency services notified of trapped persons  Called  None Trapped

Utilities shut off if safely accessible  Gas Off  Electric Off  Not Safe to Access

Do NOT re-enter until assessed by qualified person

Visible structural damage  None  Cracks  Major Damage

Foundation condition  Appears OK  Shifted/Cracked

Chimney or facade damage  None  Damage  N/A

Building declared safe for re-entry  Yes — by engineer  No  Pending



Manager signature

Notes
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Damage photographed for insurance

Insurance company notified

Engineer inspection scheduled (if damage found)  Scheduled  N/A

Incident report completed

Staff wellbeing checked (debrief offered)


