
Event Venue Fire Safety Checklist
Safety & Compliance

DATE

____ / ____ / ________

VENUE EVENT FIRE SAFETY OFFICER EXPECTED OCCUPANCY

FIRE DETECTION & ALARM

OK NOT OK

Fire alarm panel showing normal

Smoke / heat detectors not obstructed

Manual call points accessible

OK NOT OK

Alarm audible in all areas

Alarm monitoring active

FIRE SUPPRESSION

OK NOT OK

Fire extinguishers in place and in date

Correct extinguisher types for risk

OK NOT OK N/A

Sprinkler system valves open (if fitted)

Fire hose reels accessible

Kitchen suppression system armed

MEANS OF ESCAPE

OK NOT OK

All fire exits unlocked and clear

Exit signage illuminated

Emergency lighting working

OK NOT OK

Escape routes clear of obstructions

Fire doors self-closing

Occupancy capacity not exceeded

IGNITION SOURCES & HAZARDS

OK NOT OK N/A

Stage / set materials flame-retardant

Candles / open flame — permit in place

Pyrotechnics — licensed operator

OK NOT OK

Electrical installations safe

Temporary power — no overloads

Smoking prohibited / designated areas only
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Disabled detectors (if agreed) documented  OK  Not OK  N/A



STAFF PREPAREDNESS

OK NOT OK

Fire wardens identified and briefed

Evacuation plan communicated to event staff

OK NOT OK

Fire assembly point designated

Emergency services contact confirmed

SIGN-OFF

Conditions / issues

Fire safety officer signature

Venue manager sign-off

Notes

Oct 13, 2026

Go digital with Miratag
Skip the paper — fill checklists faster on the Miratag mobile app. Add photos, videos, notes and signatures. Track compliance in real time. Start free at miratag.com

This template is a general-purpose resource, not tailored to any specific jurisdiction. Each organisation must validate compliance with local regulations.

Scan to view

Venue fire safe for event  Yes  Yes with conditions  No — do not open


