
FDA Supplier Verification Checklist
Food Safety | US

DATE OF EVALUATION

____ / ____ / ________

SUPPLIER NAME COUNTRY OF ORIGIN FOOD PRODUCT(S) FSVP IMPORTER QUALIFIED INDIVIDUAL

HAZARD ANALYSIS

COMPLETE INCOMPLETE N/A

Known biological hazards identified

Known chemical hazards identified
Including radiological and allergens

Known physical hazards identified

COMPLETE INCOMPLETE N/A

Hazards requiring supplier controls identified

Analysis conducted by qualified individual

Hazard analysis documented and dated

SUPPLIER EVALUATION

ADEQUATE INADEQUATE PENDING

Supplier's food safety procedures reviewed

Supplier's compliance history assessed

Applicable FDA food safety regulations
considered

ADEQUATE INADEQUATE PENDING

Country-level food safety controls evaluated

Prior audit or inspection results reviewed

VERIFICATION ACTIVITIES

DONE PLANNED N/A

On-site audit of supplier conducted

Sampling and testing programme

DONE PLANNED N/A

Review of supplier's food safety records

Other verification activities
Lot-by-lot COAs, third-party certifications

CORRECTIVE ACTIONS

YES NO

Corrective action procedures in place

Process for supplier non-compliance

Prior corrective actions documented

RECORD DOCUMENTATION

YES NO

FSVP records maintained for 2+ years

Entry records linked to FSVP records
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Supplier approved based on evaluation  Approved  Not approved  Conditional

Verification frequency appropriate to risk  Adequate  Needs adjustment

Verification conducted by qualified entity  Yes  No

Supplier status  Approved — continue  Approved — increased verification  Suspended  Terminated



Next reevaluation date

Qualified individual signature

Date signed

Notes
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