
Food Production Line Shutdown Checklist
Daily Operations | US

PRODUCTION LINE DATE

____ / ____ / ________

PRODUCT / SKU COMPLETED BATCH # SUPERVISOR

LINE CLEARING

All finished product moved to warehouse

Work-in-progress counted, labeled, stored

Reject / hold product segregated and tagged

Unused raw materials returned to storage

Unused packaging materials returned

Line physically clear of all product

EQUIPMENT SHUTDOWN

Filler / dosing system drained and stopped

Sealer / closer powered down

Conveyors stopped, E-stops engaged

Labeler / date coder stopped

Metal detector test pieces recovered

Compressed air isolated (if required)

BATCH RECORDS & HARPC

Batch production record completed

Finished goods quantity recorded

Preventive controls monitoring records filed
21 CFR 117 Subpart C

Metal detector / checkweigher records filed

Ingredient lot traceability recorded

Quality hold / release decision made

WASTE & REWORK

Total waste this run lbs

Rework quantity (if any) lbs

Waste categorized (startup, changeover, reject)

SANITATION HANDOFF

Specific cleaning instructions communicated

Equipment faults reported to maintenance

Supervisor signature

Notes
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Waste disposed per SOP

FALCPA allergen changeover required  No  Yes — notify sanitation


