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Food Production Shipping and Loading Checklist

Daily Operations

DATE FACILITY ORDER / BOL NUMBER CUSTOMER

TRAILER INSPECTION

Sep 15, 2026

LOADED BY

OK

Trailer interior clean and dry O
No odour from previous load O
No holes — roof, walls, floor O

Reefer unit running and at temperature |:| OK |:| Issue

Reefer set point temperature

REJECT

O Floor solid — no soft spots or nails

O Doors seal properly

O
[] NnA

OK REJECT

o O
o O

°C

Actual trailer temperature

°C

PRODUCT VERIFICATION

D Lot/batch codes recorded

Products match shipping order — SKUs |:| OK D Discrepancy

Quantities match order [_] OK [_] Short/over

Product temperature at loading

°C

Date codes within customer requirements  [_] OK [] Issue

No damaged cases loaded [ | OK [_| Damaged removed

LOADING & DOCUMENTATION

D Pallets stacked correctly — no overhang
D Load braced or secured — no shifting risk

D Air circulation not blocked by load

For reefer loads — don't block floor channels

Seal number

D BOL accurate and signed
D COA or certificates enclosed if required

D Seal applied and number recorded

Driver acknowledged load — signature

RELEASE

Shipment released [ | Released [_| Held — issue above

Loaded by signature

QA release

Notes
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