
Hotel Linen Inventory Checklist
Daily Operations

DATE

____ / ____ / ________

HOTEL COUNTED BY OCCUPANCY %

BED LINEN

Fitted sheets — count pcs

Fitted sheets — par level pcs

Duvet covers — count pcs

Duvet covers — par level pcs

Pillowcases — count pcs

Pillowcases — par level pcs

Bed runners — count pcs

Items to condemn (stained, torn) pcs

TOWELS

Bath towels — count pcs

Bath towels — par level pcs

Hand towels — count pcs

Face cloths — count pcs

Bath mats — count pcs

Pool towels — count pcs

Items to condemn pcs

F&B LINEN

Tablecloths — count pcs

Napkins — count pcs

Buffet skirting — count pcs

Chef uniforms — count pcs

Items to condemn pcs
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ROBES & MISC

Guest bathrobes — count pcs

Guest slippers — count pairs

Laundry bags — count pcs

Ironing board covers — count pcs

SUMMARY & ORDER

Total items below par — list and quantity

Items condemned this count

Counted by signature

Executive housekeeper sign-off

Notes
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Replacement order submitted  Yes  No — within par


