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Hotel Security Patrol Checklist

Safety & Compliance

DATE PATROL START TIME

PERIMETER & EXTERIOR

SECURITY OFFICER PATROL ROUND NUMBER

SECURE

o O
o O

[] clear [] Issue
[[] secure [] Issue

ISSUE
Perimeter fencing or boundary intact

External lighting operational

No suspicious persons or vehicles

Delivery and loading area secure

CAR PARK

SECURE

O O
o O

ISSUE
Main entrance doors secure

Side and service entrances locked

[] ok [7] 1ssue

No suspicious activity [_] Clear [_] Issue

Lighting adequate throughout

[] NA
[] 1ssue
[] NnA

Barriers and gates functioning [_| OK [_] Issue

[[] clear

Emergency call points working [_| OK [_] Issue

[] ok [] 1ssue

No vehicle damage or break-in signs

CCTV cameras operational

LOBBY & PUBLIC AREAS

Lobby area orderly and quiet
Reception staff present

Public toilets checked

Conference and function rooms locked
Bar and restaurant area secure

Pool and gym area secure

GUEST FLOORS & CORRIDORS

OK ISSUE

ONON®
ONON®

SECURE

O
O
O

IN USE ISSUE

ONON®
ONON®

Corridor lighting operational

[] ok [] 1ssue

No noise disturbances

No propped-open fire doors

|:| OK |:| Issue
[] clear [] Issue

Room service trays collected [_| OK [ Issue

Stairwells clear and lit

No unauthorised persons in corridors
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CLEAR ISSUE

OO
O
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FIRE SAFETY & BACK OF HOUSE

Fire exits clear and unlocked

Fire exit signage illuminated

Fire panel checked — no alarms || OK [_] Alarm active
Back of house doors locked [ | Secure [_] Issue
Staff areas — no unauthorized access I:I Clear I:l Issue

CCTV monitors checked and recording [_] OK [] Issue

PATROL SUMMARY

OK

OO

ISSUE

OO

Incidents or observations

Actions taken

Patrol end time

Security officer signature

Notes
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