
Kitchen/Break Room Cleaning Checklist
Cleaning

DATE

____ / ____ / ________

BUILDING / FLOOR CLEANED BY FREQUENCY

DAILY TASKS

Counters wiped and sanitised

Sink scrubbed

Microwave interior wiped

Coffee machine wiped / descaled weekly

Tables and chairs wiped

Floor swept and mopped

Bins emptied and relined

Soap and towels restocked

WEEKLY TASKS

Fridge interior cleaned

Fridge — expired items removed

Inside cabinets wiped

Oven / toaster interior

Behind appliances cleaned

Dishwasher filter cleaned

SIGN-OFF

Issues

Cleaned by (signature)

Notes

Oct 13, 2026
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