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Manufacturing Machine Shutdown Checklist
Daily Operations

DATE SHIFT OPERATOR MACHINE / WORK CELL

PRODUCTION WRAP-UP

D Current production run completed or paused Reject parts segregated and counted

D Last-off part inspected and tagged Work order paperwork updated

000

D Production count recorded Raw material returned to storage

MACHINE CLEANING

D Swarf and chips removed Guards and shields cleaned

D Work surfaces wiped down Floor around machine swept

000

D Coolant tray drained or cleaned Waste bins emptied

FLUID & LUBRICATION CHECKS

Coolant level adequate O O O Lubrication points greased O O
Hydraulic fluid level adequate O O O No visible leaks O O

OO

POWER DOWN & LOCKOUT

D Machine cycle stopped completely
D Main power switch off

D Lockout/tagout applied

D Pneumatic/hydraulic pressure bled

D Moving parts at rest

TOOLS & FIXTURES

D Tools returned to shadow board D Measuring instruments stored

D Fixtures and jigs stored correctly D Tooling wear noted for replacement

HANDOVER NOTES

Machine issues for next shift

Maintenance requests

Operator signature

Notes
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