
Maritime Crew Onboarding Checklist
Onboarding & Training

DATE JOINED

____ / ____ / ________

VESSEL CREW MEMBER NAME RANK / POSITION FAMILIARISED BY

DOCUMENTATION

Valid passport

Seamans book / CDC

Certificates of competency

STCW certificates current

Medical fitness certificate

Contract signed

SAFETY FAMILIARISATION

Muster station and duties on muster list

Life jacket location and donning

Lifeboat / life raft embarkation point

Immersion suit location (if carried)

Fire alarm points and extinguisher types

Emergency escape routes

EPIRB / SART locations

General alarm signal demonstrated

SHIPBOARD SAFETY

Bridge and E/R location

Watertight and fire door operation

First aid locations

Permit-to-work system explained

Drug and alcohol policy

Reporting hazards / near-misses

DEPARTMENT HANDOVER

Cabin assigned

Watch schedule / working hours

Department head introduction

Key equipment orientation

Standing orders reviewed

Ongoing maintenance / tasks briefed

SIGN-OFF

Outstanding items

Crew member signature

Safety officer signature

Master's acknowledgement

Notes
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Familiarisation completed within 24 hours  Yes  No — see notes
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