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Office Fire Safety Inspection Checklist

Safety & Compliance | US

BUILDING / FLOOR DATE INSPECTOR

EGRESS & EXIT ROUTES

PASS FAIL PASS FAIL
Al exits unobstructed O O Corridors clear of stored items O O
Exit doors with panic hardware working O O Stairwell doors self-closing and latching O O
Exit signs illuminated (battery backup) O O Assembly area signs visible outside O O
FIRE EXTINGUISHERS

PASS FAIL PASS FAIL
Extinguishers in place (75 ft travel) O O Pressure gauges in operable zone O O

O Annual service tags current O O

Mounted 3.5-5 ft from floor O

FIRE ALARM & DETECTION

PASS FAIL
Fire alarm panel normal

Smoke detectors unobstructed

ONON®)
ONON®)

Manual pull stations accessible

Sprinkler heads unobstructed (18" clearance) |:| Pass D Fail |:| N/A

ELECTRICAL SAFETY

PASS FAIL
No overloaded outlets / power strips

No daisy-chained power strips

ONON®,
ONON®,

Electrical panels 36" clearance

Space heaters UL-listed, tip-over shutoff [ ] Pass [_] Fail [_] None

HOUSEKEEPING

PASS FAIL PASS FAIL

No combustibles near heat sources O O Trash not overflowing O O

Kitchen appliances off when not in use O O Dumpsters 5+ ft from building O O
EMERGENCY ACTION PLAN

PASS FAIL

EAP posted per 29 CFR 1910.38
Floor wardens assigned and trained

o O
o O
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