
Park Winter Closing Checklist
Daily Operations

DATE

____ / ____ / ________

PARK CLOSING DATE SUPERINTENDENT

WATER SYSTEMS

All water lines drained

Drinking fountains winterised

Splash pad system drained and blown out
If applicable

Pool winterised with cover
If applicable

Irrigation system blown out with compressed air

Restroom pipes drained and antifreeze added

Water main shut off at park entry

Fire suppression system NOT drained
Leave fire protection active if building heated

EQUIPMENT & FACILITIES

Portable equipment stored in maintenance shed

Picnic tables stored or stacked

BBQ grills cleaned and covered

Playground — no loose parts that could fly in wind

Sports nets removed and stored

Docks or floating platforms removed
If applicable

Boats and watercraft stored
If applicable

Seasonal signage removed and stored

SECURITY & ACCESS

Gates locked with park closure sign

Vehicle barriers in place

Building doors and windows locked

Alarm system activated
If applicable

CCTV operational for closed period
If applicable

Periodic security patrol arranged

Emergency contact posted at entrance

Trail closure signs posted

GROUNDS & OFF-SEASON PLAN

Final mow and leaf cleanup done

Dead trees and hazardous branches removed

Storm drains and culverts cleared

Gutters on buildings cleared

Off-season maintenance projects listed

Contractor quotes obtained for spring projects

Equipment maintenance scheduled for off-season

Budget for spring opening prepared

SIGN-OFF

Outstanding items

Superintendent signature

Notes
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