
Safety Data Sheet Compliance Checklist
Safety & Compliance

DATE

____ / ____ / ________

FACILITY AUDITOR

INVENTORY & MATCHING

SDS FORMAT & CONTENT

ACCESSIBILITY

OK ISSUE

SDS accessible to all workers during shifts

Physical binder or electronic system available

OK
TRAINING
NEEDED

Workers know WHERE to find SDS
Ask 3 random workers to locate an SDS

Workers know HOW to read an SDS

STORAGE & TRAINING

OK GAPS

PPE available per SDS recommendations

SDS training documented for all workers
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Chemical inventory list current  OK  Outdated

SDS on file for every chemical on inventory  100%  Gaps found

No chemicals on shelf without an SDS  OK  Missing SDS

Obsolete SDS removed for deleted chemicals  OK  Old SDS found

New chemicals received since last audit have SDS  OK  Missing

All SDS in GHS 16-section format  OK  Old format found

SDS in the language(s) of workers  OK  Issue

Product identifier matches label exactly  OK  Mismatch

Emergency contact number on each SDS  OK  Missing

SDS date within 5 years or manufacturer confirmed current  OK  Outdated

SDS accessible during power outages  OK  Issue

Chemicals stored per SDS requirements  OK  Violations

Incompatible chemicals separated per SDS  OK  Issue

Training refreshed when new chemicals introduced  OK  Issue



SIGN-OFF

Missing SDS to obtain

Actions required

Auditor signature

Notes
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