
Safety Training Completion Checklist
Onboarding & Training

EMPLOYEE NAME DEPARTMENT START DATE

____ / ____ / ________

MANAGER

MANDATORY TRAINING

JOB-SPECIFIC TRAINING

Training topic 1

Training topic 2

Training topic 3

Training topic 4

SIGN-OFF

Refresher due date

Employee signature

Manager signature

Notes

Oct 13, 2026
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This template is a general-purpose resource, not tailored to any specific jurisdiction. Each organisation must validate compliance with local regulations.

Scan to view

Fire safety and evacuation

First aid awareness

Manual handling

Chemical safety / COSHH

PPE — selection and use

Slip, trip and fall prevention

Display screen equipment (if applicable)

Incident and near-miss reporting

All required training completed  Yes  In progress


