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School Back-to-School Readiness Checklist

Daily Operations

DATE

BUILDING & SAFETY

SCHOOL

PREPARED BY

TERM START DATE

D Fire alarm system tested — all zones
D Emergency lighting tested

D Fire extinguishers inspected

D Fire exits clear and signposted

D Heating / Cooling system operational

CLASSROOMS

OO0 O OO0

Hot water available and TMVs tested

Legionella flushing completed

Asbestos register reviewed — no disturbance

Security and access control working

CCTV operational

D All classrooms deep-cleaned
D Furniture in good repair — no broken chairs
D Lighting adequate in all rooms

D Interactive boards and projectors working

IT & COMMUNICATIONS

0000

Classroom supplies stocked
Display boards refreshed for new term
Windows open for ventilation

Blinds or curtains functional

D All computers updated and tested
D Network and WiFi operational

D Student accounts created for new intake

CATERING & WELFARE

000

Printers stocked with paper and toner
Phone system working

School website updated for new term

D Kitchen deep-cleaned and inspected
D Equipment tested and serviced
D Food supplies ordered for first week

D New menu published

GROUNDS & PLAY AREAS

0000

Allergen records updated for new students
First aid kits restocked in all locations
Medical room prepared and supplied

Student medical records updated

D Playground equipment inspected
C] Playing fields mowed and safe

C] Car park lines and signs visible
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000

Paths clear — no trip hazards
Fencing and gates secure

Litter and debris cleared
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ADMIN & STAFF READINESS

D Staff training day scheduled and planned D DBS checks current for all staff

D New staff inducted D Parent communication sent — term dates
D Timetable published D School policies updated and accessible
SIGN-OFF

Outstanding items and deadlines

Prepared by signature

Headteacher / Principal sign-off

Notes
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