
Warehouse Daily Opening Checklist
Daily Operations

WAREHOUSE / DC DATE

____ / ____ / ________

SHIFT SUPERVISOR SHIFT

SAFETY WALKTHROUGH

Aisles and walkways clear of obstructions

Emergency exits unblocked and lit

Fire extinguishers in place and accessible

Spill kits stocked and accessible

Floor markings and lane lines visible

No damaged racking or leaning loads
Report racking damage to maintenance immediately

Lighting adequate in all zones

First aid station stocked

EQUIPMENT READINESS

Forklifts inspected (pre-op checklists done)

Pallet jacks operational

Conveyors and sortation running

Stretch wrap machines loaded

Battery charging stations safe (no leaks)

Scan guns charged and tested

DOCK AREA

Dock doors functional, seals intact

Dock levellers operating smoothly

Dock bumpers in good condition

Wheel chocks available at each bay

Yard clear, no blocked bays

Inbound/outbound schedule posted

SYSTEMS & ADMIN

WMS / inventory system online

Label printers loaded and calibrated

Shipping manifest queue reviewed

Staffing confirmed for shift

Previous shift handover notes read

Shift briefing completed with crew

NOTES

Issues or hazards found

Supervisor signature

Notes
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