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ASSOCIATE NAME POSITION START DATE

____ / ____ / ________

SUPERVISOR

COMPLIANCE

I-9 verified

W-4 and state forms

Direct deposit setup

Emergency contact

Handbook signed

PPE issued

OSHA SAFETY

Facility tour and zones

Pedestrian vs PIT lanes
OSHA 29 CFR 1910.176

Traffic rules

Ergonomic lifting

PPE — steel-toe, hi-vis

HazCom / SDS location
OSHA 29 CFR 1910.1200

Fire exits and assembly area

First aid / AED locations

Incident reporting

EQUIPMENT

WMS login and training

RF scanner / voice pick

Pallet jack operation

Conveyor E-stops

Racking safety

Dock procedures

SIGN-OFF

Notes

Associate signature

Supervisor signature

Notes
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This template is a general-purpose resource, not tailored to any specific jurisdiction. Each organisation must validate compliance with local regulations.

Scan to view

Trainer assigned

Supervised shifts done

Week 1 check-in


